Bank Holiday 17th March 2011 

Name: ___________________  
Employee Number ________

	Pay Period No.
	No. of Hours worked
	Gross pay per week

	12
	
	

	11
	
	

	10
	
	

	9
	
	

	8
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	4
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	1
	
	

	53
	
	

	TOTAL
	
	


· To qualify for holiday pay you must have worked 40 hours in the preceding 5 weeks.

· Please fill hours worked for each week as per your payslip, (this appears on the bottom of your payslip).

· Please fill in GROSS pay, that is pay before holiday accrual is added on.

· Please fill in your Name and Employee Number.

Date you require payment   ______________________

We require a minimum of three weeks notice prior to requested date of payment.

	For Official Use:

Amount Due:

Date Paid:


